
Safe Work Practice 
 

Operating a Forklift 
 

Tools/Equipment Required: Forklift 
 

Steps: 
 

1. Operator shall wear required personal protective equipment (PPE) (Boots, Hard Hat) 
 

2. Only trained and authorized shall operate forklift and riders are not allowed. 
 
3. No person should stand or pass under the elevated portion of a forklift whether or not 

it is loaded. 
 
4. When operating, the load should be titled back and raised only as far as necessary to 

clear the road or floor surface. 
 
5. Be sure loads are stable, safely arranged and balanced.  All loads should be within 

the rated capacity of the forklift. 
 
6. The operator should always face direction in which the load is travelling.  If the load 

obstructs the forward view, the operator should travel with the load trailing. 
 
7. The forklift should always be operated at speeds which permit safe stops. 
 
8. The forklift, when parked or unattended, must have boom lowered or stabilized, 

placed in park, power shut off and propane turned off and the wheels blocked when 
parked on an incline. 


