
Job Procedure 
 

Drilling Holes in Glass 
 

Tools/Equipment Required: Drill Press 
    Table 
    Diamond or Steel glass bits 
 

Materials Required:  Coolant 
    Putty 
    Carborunium (Steel Bits only)  
 

Steps: 
 

1. Must wear required personal protective equipment (PPE) (Boots, Glasses, Ear 
Protection) 

 
2. Lay soft boards on drilling table according to size of glass required. 
 
3. Put proper size glass bit into drill press chuck and tighten with chuck key. 
 
4. Lay glass on table with soft board under hole location for stability. 
 
5. Roll table under drill press until glass bit is lined up with hole location.  Be sure bit is 

flat on glass, if not adjust table accordingly. 
 
6. Build a dam with putty around the required hole and fill with coolant.  Be sure to use 

coolant only for diamond bits & coolant and carborunium for steel bits. 
NOTE:  Carborunium will damage diamond bits 

 
7. Lift the drill bit up and turn on drill press.  Let the bit down slowly onto glass. 

 
8. After hole has been drilled, clean off glass and when taking glass off table, be sure 

not to roll on hole location.  Roll past or before hole. 
 
9. Remove glass bit from drill press and remove glass from drill bit and wipe clean. (to 

prevent rust) 


