
JOB PROCEDURE 
 

Job:  Changing Sealed Unit in Metal Frame 

 
 
Tool/Equipment Required: Misc. Hand Tools 
    Suction Cups 
 
Materials Required:  New Sealed Unit 
    Shim Tape / 440 Tape 
    Neoprene Setting Block 
    Window Cleaner / Paper Towels 
     
Steps 

 
1. Always wear proper personal protective equipment (PPE). 

(Boots, Hard Hat) 
 

2. Make sure site is safe as to avoid injury. 
 

3. Remove loose glass from window, secure remaining broken glass. 
 
4. Remove screw on stops. 
 
5. Have one installer cut tape on inside of unit, while other installer(s) hold, balance on unit. 
 
6. Place suction cups on unit to provide case of lifting if so required. 
 
7. Lift unit out of opening while maintaining balance. 
 
8. Clean and re-tape frame. 
 
9. Install new unit. 
 
10. Level unit with new setting blocks placed at quarter points. 
 
11. Replace stops. 
 
12. Clean new unit. 
 
13. Clean site completely before leaving. 


